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Steps  to Receive 
National University Transportation Center Funding

The funding protocol is intended to optimize the use of NUTC resources for the attainment of its scientific and educational goals. This objective is accomplished by establishing the areas of funding, the proposal format, the review method and the reporting obligations. The complete "Proposal and Reporting Guide" can be viewed at http://transportation.mst.edu/fundgfrms/index.html. Because matching funds are required, the NUTC will not fund a research proposal until approval from the matching research agency is awarded and a Grant account is set up. Proposals submitted to MoDOT or other state transportation departments will be given special consideration. 
* NUTC funding must be requested and approved PRIOR to proposal submission to the match agency.* 
You must complete the following steps to be considered for funding:

Step 1 – Support Request
This step is to determine if a research project is within the scope of the NUTC’s theme, goals and research areas and if the level of funding requested is within the available resources.  
Submit the following documentation to khayatk@mst.edu (copy spitz@mst.edu):
1) Soft copy of completed pages 3-6 below
2) Soft copy of proposal to matching research agency
3) Soft copies of detailed budgets showing requested funds from NUTC and matching research agency (separately)
· Required level of matching is 2 to 1, with the source of the match being non-federal funds
· Additional matching (federal and non-federal) is considered a plus, but is not required
Within one week of submission, a response will be provided to the PI via e-mail.  
If the proposal is deemed acceptable, the NUTC will hold requested support for only six months from the date of an approved request. After that period, the request will automatically be dropped unless a written explanation is submitted and an extension is granted.
Step 2 – Matching Research Proposal & PSRS
The PeopleSoft Routing Slip (PSRS) for the proposal to the Matching Research Agency must be routed through the NUTC first. The PI should verify the following information before submission:

· PeopleSoft UM Credit Panel (complete for every PI and Co-PI)

· Insert a second line under each PI and Co-PI to establish NUTC credit

· List R5012021 as the “department”

· Put 0 in “%share”

· Comment box: “NUTC funding is contingent upon award from the outside agency(s)”
· Budget Panels: NUTC budget must be shown as cost share in PSRS. 
Step 3 - Notification

Once the proposal from the Matching Research Agency is awarded, the Office of Sponsored Programs (OSP) will send a congratulatory letter to the PI and carbon copy the NUTC.  
Once the grant award summary for the Matching Research Agency account is received by the NUTC, the staff will create an internal PSRS for the NUTC portion of the project and route it for signature. If OSP does not copy the NUTC on the Matching Research Agency grant award summary, please forward a copy to spitz@mst.edu, who will then prepare the PSRS for the NUTC match account.
OSP then sets up the NUTC account in PeopleSoft. OSP will forward grant award summaries with account numbers listed to the PI, the PI home department and the NUTC.  
The NUTC cannot allow spending prior to the NUTC award setup from OSP. 
Step 4 – Completion REQUIREMENTS
The project is not considered complete until all of the following requirements are met.   
· Final Report

· Complete and submit a final report to geislerc@mst.edu  within 45 days of the project end date
· Guidelines are available in the "Proposal and Reporting Guide" on the NUTC website
· Technology Transfer Activities 
· Prepare and submit a PowerPoint presentation for internal use and possible use as a webinar to geislerc@mst.edu  within 45 days of the project end date

· Present research finds at CIES/NUTC Annual Conference

· Prepare poster for use in CIES/NUTC Annual Conference and thereafter for publicity

· Newsletter Article

· A short project summary in “layman’s language” with diagrams or pictures for publication in the NUTC News (the NUTC quarterly newsletter) is required (one page in length)
· Submit items to abigayle@mst.edu by the project end date
· Annual Report
· Any press releases or news articles related to the project should be sent within 45 days of the project end date to abigayle@mst.edu for inclusion in the Annual Report
Research Project Description: Support Request

Submit the following documentation to khayatk@mst.edu (with copy to spitz@mst.edu):
1) Soft copy of completed pages 3-6 below
2) Soft copy of proposal to matching research agency
3) Soft copies of detailed budgets showing requested funds from NUTC and matching research agency (separately)
Date Submitted:  
Project Title:  
Project Abstract: 
Milestones:

Project Start Date: 
Project End Date: 
Dollars Requested: 
Subject Categories: * (Select up to five categories)

Functions 
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Principal Investigator: 
	Name
	

	Title
	

	Institution
	

	Mailing address
	

	City, State, Zip
	

	Telephone
	

	Fax
	

	E-mail address
	


Student Involvement: 
Project Objective: 
Anticipated Benefits: 
Project Deliverables: (specifically list the project deliverables to be provided – including any deliverables from the match proposal)

Technology Transfer Activities: (specifically list how the technology transfer requirements outlined in step 4 will be met) 
Relationship to other Research/Projects: 
Transportation Research Board Keywords: 
Shared Credit:

	Faculty Name
	Faculty Department ID
	% Shared Credit

	
	
	

	
	
	

	
	
	

	
	
	


Department ID for project: Please indicate under which Department ID this NUTC account should be set up, if awarded.  

Type of Research Project:
[image: image32.wmf] Advanced (technology development)
[image: image33.wmf] Applied (designed to solve practical problems)
[image: image34.wmf] Basic (aka fundamental/pure – designed to lay down foundation for the applied science that follows)
Matching Research Agency: 
Matching Funds: (non-federal) 
Requested NUTC Budget*
*No Foreign Travel or International Student Scholarships allowed on NUTC accounts.  Any equipment purchases over $5,000 must have prior approval from the USDOT via the Missouri S&T NUTC office**.  

**Any requested funds for equipment over $5,000 must include a separate appendix which outlines the following: 
1)    Name/description of equipment
2) Where the equipment will be located

3) Who will use the equipment

4) Functions/uses of the equipment

5) How it will benefit NUTC research

[image: image35.emf]Faculty Salaries  $                                                 -   

Administrative Staff Salary (Clerical)  $                                                 -   

Other Staff Salaries (Technical, Visiting)  $                                                 -   

Graduate Student Stipends  $                                                 -   

Undergraduate Stipends  $                                                 -   

Staff Benefits  $                                                 -   

Total Salaries and Benefits $                                                 -   

Domestic Travel  $                                                 -   

Expendable Supplies  $                                                 -   

Sub Under $25K  $                                                 -   

Equip Under $5K  $                                                 -   

Total Direct Costs $                                                 -   

Scholarships/Awards  $                                                 -   

Tuition  $                                                 -   

Subcontractor  $                                                 -   

Permanent Equipment  $                                                 -   

Rental  $                                                 -   

**Facilities & Administrative (Indirect) Costs

 $                                                 -   

TOTAL COSTS $                                                 -   


PSRS Checklist Questions: 

	
	Yes
	No

	Is this a Multi-UM Campus project?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is this project related to Food for 21st Century?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If this proposal is awarded, may it be included in the Model Proposals File available for campus use?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is this project related to a University License or assigned patent?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will this proposed project produce discoveries or inventions that may result in a patent?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does the sponsor require foreign national approval or stipulate that no foreign nationals be allowed to work or be associated with the project?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the principal investigator requesting extra compensation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does the project involve travel to or shipping of materials to destinations outside the United States?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does the project involve any entity (sponsor, collaborators, consultants, suppliers, etc.) outside the United States?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will space that does not currently exist be required for this project?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will any sponsor proprietary information be provided in support of the scope of work?

    If yes, indicate Confidentiality End Date:
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are you requesting release time?

    If yes, indicate Begin and End date:
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is this related to a previous proposal?

   If yes, indicate Original Proposal ID and Version:
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does this project require computing, data storage, or data networking capabilities exceeding those of routine desktop computing?

   If yes, please describe those needs (minimum 20 character response):
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does this project involve the use of human embryonic stem cells (hESC)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Approvals
It is understood that all parties to this submission are in compliance with Federal Regulations regarding Debarment and Suspension, Drug-Free Workplace, Lobbying and Federal Debt Delinquency.

It should be further understood that the approvals given on this form represent general approval of technical merit, allocation of University resources and fiscal budgeting, but do not represent specific approval of personnel title classifications of salary rates.

Where funds are requested for the purchase of equipment, a determination has been made that no other equipment at the University is available or accessible or suitable for the intended use in accordance with Manual for the Procurement and Maintenance of Federally Obtained Property.
Lastly, the NUTC Final Reporting Requirements have been reviewed and understood by all PIs and Co-PIs.

By checking the box below and initialing, the Principle Investigator acknowledges the points above.
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       _______________________

        Initials of Principal Investigator
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